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21 June 2023 

 
Dear Parent/Guardian 

Year 10 Work Experience Placements – Week beginning Monday 3 July 

I hope this letter finds you well.  As we approach the start of the Work Experience programme, 

commencing on Monday, 3 July, we wanted to provide you with important details regarding the 

placements and offer guidance for those students who have not yet been assigned. 

Education Business Partnership (EBP), our external partner, has been diligently working to secure 

suitable placements for students.  They have been responsible for placing students and ensuring 

employee liability insurance coverage.  On Friday, most students received details of their 

placements.  We kindly request that they contact their respective employers promptly to introduce 

themselves and arrange a pre-visit, if requested by either party. 

It is crucial for students to familiarise themselves with the timings of their workdays and adhere to 

any specified dress code.  We recommend discussing these details with your child to ensure they 

are fully prepared for their work experience.  Encouraging professionalism and a positive attitude 

will go a long way in ensuring a successful placement. 

We understand that some students have been placed for a duration of 3 or 4 days only.  For these 

students, we encourage them to consider pursuing "own placements" for the remaining days.  The 

"Own Placement Form" attached to this letter will facilitate the process of approving and finalising 

any independent placements.  Alternatively, these students may choose to "shadow" their parents 

for the duration of the work experience week.  This can provide valuable insights into various 

professional environments and further their understanding of the world of work. 

Regrettably, securing a sufficient number of placements has proven challenging, particularly in 

sectors frequently requested by our students, due to many workplaces implementing 'work at 

home' policies.  EBP continue to work to address this situation and have a limited number of 

placements available, although they may be located outside of the local area and may not align 

with the desired sector of interest. 

If your child has not been assigned a placement, we encourage them to source their own 

placement.  Please ensure that the "Own Placement Form" is completed and returned to us 

promptly so that we can assist in approving and facilitating any independent placements.  

Alternatively, they may consider ‘work shadowing’ a parent working at home or in the workplace. 

However, in the event that students are unable to secure a placement or source one themselves 
(whether for part or all of the week), we will make arrangements for them to participate in an 
alternative curriculum within the school. While this option will be available to ensure continued 
engagement during the work experience week, we want to emphasise that it is our least preferred 
option.  We strongly believe that hands-on work experience outside of the school environment 
provides invaluable learning opportunities that cannot be replicated within the classroom.  
Additionally, we have yet to respond to the announcement by the NEU of two further days of 
industrial action on Wednesday 5 July and Friday 7 July, which may mean that we are not able to 
offer in-school provision on these days. 
 
Should you have any questions or concerns regarding work experience placements or the process 
outlined above, please do not hesitate to contact our school office.  
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Thank you for your understanding and cooperation.  Together, we can make this Work Experience 
programme a valuable and transformative experience for our Year 10 students. 
 
Yours sincerely 

 
Mr D Bell 
Assistant Headteacher – Careers and Destinations lead 
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